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AJIMMHHUCTPATUBHbIN perjiaMeHT

IIpenocraBiieHHust MYHHIIUTIAJBHOMN YCIyIH:

«IIpenocra/ienue unpopmanuu 00 OpraHu3aluu
00111eI0OCTYMHOT0 U 0eCIIATHOrO AOMKOJbHOIO,
HA4YaJbHOIro 0011ero, OCHOBHOIo o01ero, CpeiHero
(mosiHOro) 00mero o0pa3soBaHus, a TAKKe
AOMOJHHTEJIbLHOro 00pa3oBaHusi B 00pa3oBaTe/IbHbIX
yupeKAeHHsIX, M0JABeIOMCTBEHHbIX MYHHLIHIIAJIbHOMY
paloHy»




1. O01mue moJ1oKeHus

1.1  AIMMHUCTPATHUBHBIA PEMNIAMEHT NPEAOCTABICHUS MYHHULIMNAIBHON
yeayru «lIpegoctaBienue uHpopmanuu o0 OpraHu3anuu OOIIECTOCTYITHOTO U
OecrIaTHOrO JOIIKOJIBHOTO, HAYallbHOT'O OOIIEro, OCHOBHOTO OOIIET0, CPEeIHETO
(mosmHoro) oOmiero 00pa3oBaHUs, a TaKXKe JIOMOJHUTEIHHOTO OO0pa3oBaHHS B
00pa30BaTEIbHBIX YUPEKICHUAX, ITOABEAOMCTBCHHBIX MYHUIIUITAIEHOMY PAOHY»
(mamee - aaIMHUHUCTPATHBHBIA pETJIAMEHT) OMNpENeIsieT TOPSAI0K, CPOKH U
MOCJICIOBATEIBHOCTh ~ JACHCTBUN  (aIMUHHCTPATUBHBIX  MpOIEAYp), (HopMbI
KOHTPOJIS 3a WCIOJHEHUEM, OTBETCTBEHHOCTh JIODKHOCTHBIX JIMI[ OpPTaHOB,
NPEIOCTABIISIONINX MYHUIIUITAIBHBIC YCIYTH, 32 HECOOIOICHHE UMK TPEOOBAHHMA
pPETJIaMEHTOB TIPU BBITIOJIHCHUHM aJMUHUCTPATHBHBIX Tponenyp (acicTBuii),
NOPSJIOK 00KaJIOBaHUS JCHCTBUI (OC31eHCTBUSA) JOJDKHOCTHOTO JIMIA, a TaKXKe
NPUHAMACMOTO MM PCIICHHUS TIPU TMPEAOCTABICHUM MYHHIIMITAJIBHONH YCIIYTH
(manee - MyHUIIUTTAJIBHAS YCIIYTA).

Hacrosmumii  aqMUHUCTpPATUBHBIA  perjlaMeHT pa3paboTaH B IEIAX
YHOOPS0YEHUS] aJIMUHUCTPATUBHBIX MPOLEAYP M AJAMUHHUCTPATUBHBIX JECUCTBUIA,
MOBBIIICHHS KaueCTBA MPEAOCTABICHUS M JIOCTYIMHOCTH MYHUIIUNAIBHOW YCIIYTH,
yCTpaHEHUsT U30BITOYHBIX JEWUCTBUM W  HW30BITOYHBIX  aJIMHUHUCTPATHBHBIX
MPOIEAYP, COKPALICHUSI KOJIMYECTBA JIOKYMEHTOB, IIPEIACTABIISIEMBIX 3asBUTEIISIMU
JUTS MOJTYYEHHUS MYHUIUTIAJTIBHOU YCIYTH, MPUMEHEHUSI HOBBIX
ONTHUMHU3UPOBAHHBIX ()OPM JOKYMEHTOB, CHIDKCHHS KOJMUYECTBA B3aUMOJCHCTBHI
3asiBUTEIEH C JOJDKHOCTHBIMHU JIMIIAMH, COKpAILlEHUs CpOKa IMPEelOCTaBICHUA
MYHUIIMIIAIBHOM ~ YCIIyIM, a TakKe€ CPOKOB  HCIIOJHEHUS  OTJEIbHBIX
aIMUHUCTPATUBHBIX TMPOUEAYpP M aAJMHHUCTPATUBHBIX JEUCTBUM B paMmKax
MPEOCTABIICHUS MYHUIUNAIBHOW  YCIYyTHM, €CIM 3TO HE MPOTUBOPEUHUT
dbenepanbHBIM  3aKOHAM, HOPMATHBHBIM  IIpaBOBBIM  akTam  IIpesumeHTta
Poccuiickoit  ®epepanuun u IIpaButenscrBa  Poccuiickorn ~ Denepanuw,
HOPMAaTHBHBIM TNPaBOBbIM akTaM PecnyOnuku Jlarectrad, MyHUIMNAIbHBIM
MPABOBBIM aKTaM.

1.2 Kpyr 3asButeneii. MyHunumnanbHas yciyra npeaocTaBisieTcss Pu3nuecKum
JuaM 00 UX YIOJIHOMOUYEHHBIM MPEICTABUTENSIM, OOpAaTUBIINMCS B
MYHHUITUTIATHHOE OI0KETHOE TOMIKOJIbHOE 00pa30BaTeIbHOE YUPEIKICHUE (J1aee -
o0pa3oBaTeIbHOE YUPEKIACHHUE) C 3asBICHUEM O MPETOCTABICHUN
MyHununaibHou yenyru «lIpenocraBnenne nHdpopmanuu 00 opraHu3alnuu




00111eTOCTYITHOTO U OECIIATHOTO JOIIKOJIBHOT0, HAaYaJIbHOTO 00IIeT0, OCHOBHOTO
o0111ero, cpeaHero (MoJHOro) 00111ero 00pa3oBaHus, a TAKKE JOMOIHUTEIHLHOTO
oOpa3oBaHUs B 00pa30BaTEIbHBIX YUPEKICHUSIX, TIOIBEIOMCTBEHHBIX
MYHHITUTIATBHOMY PAHOHY.

1.3TpebGoBanus K MOPSAAKY HHPOPMUPOBAHUS 3aIBUTEIICH O MIPEIOCTABICHUN
MYHULMNAJIBbHON YCIIYTH.
Opranuzanuio 1 HHPOpMaITMOHHOE 00ECTICUCHHUE TIPEI0CTABICHUS

MYHULUIAIBHON YCIYTU OCYIIECTBIISCT:

- MYHUUUMIAIBHOE  Ka3eHHOE  YupexJeHue «YmpaBieHue 0Opa3oBaHMS
Byiinakckoro paiioHa» (manee - YmpasieHue) mo aapecy: 368220, PecmyOnrka
HarectaHn, r.byitHakck, yn.Jlenuna 61, opunmanbHbIi CalT:




http://bruo.dagestanschool.ru snextponnas nouta: bruo30@mail.ru, Temn.: 8
(87237) 2-29-00, pexum pabOThI: MOHEAETBHUK - TsiTHULIA - ¢ 08:30 10 17:00,
nepepbiB Ha 00en ¢ 13:00 no 13:30, BeIxoaHOM: cy000Ta U BOCKPECEHBE U
Mpa3IHUYHbBIC THU. B pennpa3aHu4HbIA 1eHb pabodee BpeMs CoKparaercs Ha |
Jac; - MyHUIIUTIATbHOE OFO/KETHOE YUpekaeHne « MHOTO( YHKIIMOHAIBHBIN IIEHTP
MIPEIOCTaBICHUS TOCYAAPCTBEHHBIX M MYHHIIUITAJILHBIX YCIYT 0 ByliHakKCKOMY
pationy» (nanee - M®II) o aapecy: 368205, Pecriybnuka Jlarectan, byiiHakckuit
paiion, c. Huxuee Kazanwumie, yin. A. Axkaea, 11, obunmanbusiii caiit: mfcrd.ru,
ajzpec JIeKTpoHHOU 1ouThl: kazanishe@mfcrd.ru, Ten: 8 (938) 777-82-97, pexum
paboThI: MoHenenbHUK - TisiTHUIA ¢ 8.00 10 18.00, cy660Ta ¢ 9.00 no 15.00,
BOCKPECEHBE - BBIXOJHOM. 1.4 MHbOopMaIus o mopsaKe MpeaoCTaBICHUs
MYHHIUTIAIBHON YCIIYTH, YCIIYT, HEOOXOIUMBIX U 0053aTEIbHBIX JIsI
NPEIOCTABIICHHSI MYHUITUTIAILHOMN YCIIYTH, pa3MeIIaeTcs:

- Ha I/IH(I)OpMaIII/IOHHI)IX CTCHIAAX, PACIIOJIOKCHHBIX B YHpaBHGHI/II/I; - Ha
I/IH(l)OpMaIII/IOHHI)IX CTCHAAX, PACIIOJOKCHHBIX B MYHUIITUIIAJIBHOM
MHOI‘O(I)YHKIII/IOHEUILHOM HCHTPC MPCAOCTABJICHUA I'OCYAaPCTBCHHBIX U
MYHUIUIIAJIBHBIX YCJIYI; - B 3JICKTPOHHOM BHUIC B I/IH(i)OpMaHI/IOHHO-
TGHGKOMMYHHK&HHOHHOﬁ CCTH

«HTepHETY; - HA OpuIIMATBEHOM caiite YrpasieHus. 1.5 Madopmarus o
NOPSIIKE MPENOCTABICHUS MYHUIIMNIATBHON YCIYTH AOJIKHA COAEPKATh:

- CBEJICHUS O MOPSAKE MOTYyUYECHHS] MyHULIUNIAIIBHOW YCIYTH; - KATETOPUU
roJy4yaTesie MyHUIMNIAIbHOM YCIIYTH; - aJipec MecTa npuemMa 3aspieHuss MOI]
IUTS1 TPEOCTABIICHUS

MYHUITATIAIBHON YCIyTH, pexuM padoTel M®DII; - agpec mecrta nmpuema
3asBJICHUSL Y IPABJICHUEM I IIPEAOCTABICHUS

MYHHUITUTIATBHON YCIIYTH, PEXUM PaOOThI; - MOPSAOK Mepeadn pe3yabTaTa
3asIBUTEITIO; - CBEJICHUS, KOTOPbIE HEOOXOAMMO yKa3aTh B 3asIBIICHUU O

MPENOCTABICHUN MYHUIIMTNIATIBHON YCIIYTH; - CPOK IIPEIOCTABICHUS
MYHHUITUTIAIBHOM YCIIYTH; - CBEICHUSA O MOPAJIKE 00KaJTOBaHUS JEUCTBUM
(Oe3meiicTBUS) U PEIICHUIA

JOJKHOCTHBIX JInL. KOoHCylbTalnu no mpouenype mpeaocTaBiIeHUs
MYHULIUMAIBHOW YCITYTH OCYHIECTBISIOTCS COTPYTHUKAMU 00Pa30BaTEIbHOTO
yupexaeHust uim M®L] B COOTBETCTBUY € TOTKHOCTHBIMU MHCTPYKLUSMU.




[Ipu oTBerax Ha TeneQOHHBIE 3BOHKH U JIMYHBIE OOpAIEHUs COTPYIHHUKHU
VYopasnenust oOpazoBanuss win MOPILl, orBercTBeHHBIE 3a WH(OPMHUPOBAHHUE,
noApoOHO, YETKO W B BEXIMBOM QopMe HHOOPMHUPYIOT OOpaTUBLIMXCS
3asBUTEJIEH 110 HHTEPECYIOLIUM UX BOIIPOCAM.




YcTHOE HHPOPMUPOBaHUE KaXA0r0 0OpaTUBILIErocs 3a HH(popmanuen
3asiBUTEINS OcylecTBisieTcs He Oonee 10 MUHYT.

B cnywae ecnu 1yisi MOATOTOBKM OTBETAa HAa YCTHOE OOpalleHue Tpedyercs
OoJiee TPOJOJDKUTENIBHOE BpeMsl, CHenHaucT YmpasieHus wuiu MOIL],
OTBETCTBEHHBIM 3a WH()OPMUpOBaHHE, MpeIJiaraeT 3auHTEPECOBAHHBIM JIMIIAM
MIEPE3BOHUTH B OINPEJCICHHBIN J€Hb U B OINpenesieHHOoe BpeMa. K Ha3HaueHHOMY
CPOKY JOJDKEH OBbITh MOJATOTOBJEH OTBET MO BOMpOCAM 3asBUTENEH, B Cilydae
HEO0OXOAMMOCTH OTBET TOTOBUTCS MPHU B3aUMOJICUCTBUU C JOJDKHOCTHBIMU JIUIIAMU
CTPYKTYPHBIX IOAPA3JCIEHUM OpPraHoB M OpraHu3aldil, yYacTBYIOIIUX B
IIPEIOCTABIICHUY MYHULIUTIATIBHON YCIYTH.

B cayuae ecnu npenocrtaBieHne HHPOPMaIMKU, HEOOXOIUMOMN 3agBUTEINIO, HE
NPEJICTABIISCTCS BO3MOXKHBIM IOCPEICTBOM TelehoHa, COTPYIHUK YIpaBICHHUS
oOpazoBanusa wiun MOIL], npuHsBmIKMKA TenedOHHBI 3BOHOK, pPAa3bsICHSIET
3asIBUTENII0 MIPABO OOPATUTHCS C MUCHbMEHHBIM OOpallleHueM B YTpaBlIeHUE WU
M®II u TpeboBanus K 0HOPMIIECHUIO OOpaIEHUS.

OTBeT Ha MUCEMEHHOE OOpallleHHe HAMPABIISAETCA 3asBUTENIO B TEUEHUE 5
pabounx qHEH co JHS perucTparuu odpaiieHus B Ynpasienue uin M®OII,

[TuceMeHHBIN OTBET Ha OOpalleHue JIOJDKEH cojepkaTh (DaMHIIMI0O U HOMEp
TeneOHa MCIOJHUTEIS W HAIMpaBIseTCS 1O TMOYTOBOMY ajpecy, YKa3aHHOMY B
oOpalleHn .

B cnydae eciu B oOpallieHHH O TIPEIOCTaBICHUHN MHCbMEHHON KOHCYJIbTAI[uU
0 TPOIEeaype MPEAOCTaBICHUS MYHHUIUIAIBHOW YCIYI'M HE yKa3aHa (pamuius
3asIBUTEIISI, HAIPaBUBIIETO OOpaIliCHUE, U MIOYTOBBINA ajJpec, 0 KOTOPOMY JTOJIKEH
OBITH HAaMIPABJICH OTBET, OTBET HA OOpaIlleHUE HE JACTCHI.

1.5 Ha odurmansaoMm caiite Yopasnenus B ceth « IHTepHET» pa3Meniaercs
cnenyromas nHGopMaIms:

- aApec MeCTa HaxXOXAECHUs Y IIPABIICHUS, IPEAOCTABISIOIIET0 MYHULIUITAIBHYIO
yCIIyTy, TeIeQOHBI JJI CIIPABOK, aJpeca dJIEKTPOHHON MOUTHI; - PEKUM PaOOTHI U
rpaduk mprema 3asBUTENEH; - TOPSAIOK MOTydeHUS HHHOPMAIINH 3aIBUTEIISIMH 110
BOIIPOCAM MPEAOCTABJIECHUS MyHULIMIIATBHONW YCIIYTH, B TOM YHCIIE O XOJ€
MPEIOCTABICHUS MYHULIIMNIAIBHON YCIIYTH; - TEKCT AIMUHUCTPATUBHOTO
periaMeHTa.




2. CTa”naapTt npeaocTaB/jieHUsI MYHUIMNIAJIbHOMU yCIAYTH

2.1  HaummenoBanme  MyHununaipHoud  yciayru:  «lIpemocraBnenue
uHpopmauu 00 opraHu3alMd OOUIEAOCTYNHOr0 U OECIUIaTHOrO JOIIKOJIBHOTO,
HayaJbHOTO OOIIEro, OCHOBHOro o0O0IIero, cpeaHero (MOJHOTO) OOIIEeTo
o0pa3oBaHHsA, a TaKXke JOIMOJHUTEIILHOTO 00pa3oBaHusi B 00pa30BaTENbHBIX
YUPEKICHUSIX, TTOJIBEIOMCTBEHHBIX MYHHUIIUIIATBHOMY palioHYY.

2.2 TlpenoctaBieHre MyHUIIUIIAIBHON YCIYTH OCYIIECTBISETCSA Y IPABICHUEM.




2.3 Opraspl U© OpraHuM3aly{, Yy4YacTBYIOIIME B  IPEAOCTABICHUU
MYHUIUOAIBHOW  yCIyru, oOOpallleHHe B  KOTOpble  HEOOXOAuMO IS
MIPENOCTABIEHUS MYHULIMNIATBHON yCIIYTH:

- MOII - B yacTu npuema U perucTparuy 3asBJICHUs Y 3asBUTEISA, YBEAOMIICHUS
3asIBUTEJISI O MIPUHATOM PEUICHUH U BbIJIauu (HAIpaBIIEHUs ) EMY JOKYMEHTA,
ABJIAIOIETOCS PE3YJIbTATOM IPEIOCTABICHUS MyHUIIMNIAIBHON YCIYTH (B cliydae
OpraHu3alyy Mpe0CTaBIeHUs MyHUIMNIATBHON yeinyrH ¢ yyactuem M®LI). 2.4
PesynpratoM npeaocTaBiieHUs MyHULIUIIAIBHON YCIYTU SIBJISICTCS :

- IpeIOCTaBIIEHNE UHPOpPMALUK 00 OpraHu3aluu o0IIe10CTYITHOIO OECIUIaTHOTO
JOLIKOJIBHOT0, HAYaJIbHOTO OOIIET0, CPEIHETO OOIIET0 00pa30BaHus, a TAKKe
JOTIOTHUTENIBHOTO 00pa30BaHUs B MyHHUIIMTIAIBHBIX 00pa30BaTEIbHBIX
YUPEKIEHUSAX; - MOTUBUPOBAHHBIN OTKAa3 B MIPEAOCTABICHUN MYHULIUIAIIBHOM
ycIIyru. 2.5 MakcuMalbHbIi CPOK MPEIOCTABICHUS] MyHUIUMIIAJIbHON YCIYTH
COCTaBJISIET 25 THEU, UICUUCIISIEMBIX CO JHS PETUCTPALMU B Y IPAaBICHUU
3asiBJICHUS C IOKYMEHTaMH, 00S3aHHOCTh MO MPEACTABICHUIO KOTOPBIX BO3JIOKEHA
Ha 3agBUTENA, U (WIK) 25 qHEH, UCUUCTSEMBIX CO JHS PETUCTPAIMU 3asBICHUS,
00513aHHOCTb 110 MPEACTABICHUIO KOTOPBIX BO3JIOKEHA Ha 3asBUTeNs, B MDLI.

CpOK BblJa49M 3adABUTCIIIO IIPUHATOTO praBJIGHI/IGM peUICHUA COCTABJICT HC
Ooiee TpECX pa60‘II/IX I[Hefl CO IHA IIPUHATHA COOTBCTCTBYIOHICTO PCIICHUA TAKHUM
OpraHoOM.

2.6 IIpenocTaBieHre MyHUIIMTIAIBHON YCIYTH OCYLIECTBIISIETCS B
COOTBETCTBUHU CO CJIEAYIOIIUMHU HOPMAaTUBHBIMU ITPABOBBIMU aKTAMMU:

- Koncrturynus Poccuiickont @enepannu ¢ UBSMEHEHUSIMU U

NOTIOJIHEHUSIMH; - [ paxaanckui kogekce Poccurickon denepamnuu ¢
U3MEHEHUSIMH U

JonoaHeHUsIMU; - 3akoH Poccuiickoii @deneparuu ot 29 nexadps 2012 rona

Ne 273-®3 «O0

00pa3oBaHUNY C U3MEHEHUSIMH U JOMOJHESHUAMU; - 3aKOH PecnyOimku
Jarectan ot 16 utonst 2014 roga Ne 48 «O6

oOpazoBanuu B Pecryonmke Jlarectany; - @enepanbHbIi 3aK0H OT 27 U0
2010 roma Ne 210-®3 «O06 opraHu3amuu mpeoCTaBICHHS TOCYIapCTBEHHBIX U
MYHHUIUITAIBHBIX YCIYT» C U3MEHCHUSIMU U JTOITOTHEHUSIMH; - DeepalibHbIi




3akoH oT 06 ampesnst 2011 roga Ne 63-03 «O6

AIEKTPOHHOMN NOANMCH» C U3MEHEHUSIMU U JIOTIOJTHEHUSAMM; - IPUKA3
MunucrtepctBa oOpa3zoBanus U Hayku Poccuiickoit @enepanuu ot 30 aBrycra
2013 rona Ne1014 «O6 ytBepxaenuu [lopsika opranu3anuu U OCyIIECTBICHHUS
o0pa3oBaTeIbHON EATEIbHOCTH 110 OCHOBHBIM 00pa30BaTebHBIM IpOrpaMMaM
JOLIKOJIBHOTO 00pa30oBaHus»; - HOCTaHOBJIEHUE [ TaBHOTO roCyAapCTBEHHOTO
canuTapHoro Bpaua Poccuiickoit denepanuu ot 15 mast 2013 roga 26 06
yrBepxaeHun CanlluH 2.4.1.3049-13 «CaHuTapHO-3IUAEMUOIOTUYECKUE
TpeboBaHUs




K YCTPOMCTBY, COJEPKAHUIO M OPTaHU3aLUU PeXUMa pabOThl JOIKOIbHBIX
OpraHu3aluii»; - IOCTaHOBJIEHUE | TaBHOTO rOCYy1apCTBEHHOI'O CAHUTAPHOTO
Bpaua Poccuiickoit ®eneparuu ot 20 utonst 2003 roga 06 yreepxkaenun CanlluH
2.4.4.1251-03 «CaHuTapHO-3UAEMHUOJOTHUECKUE TPEOOBAHUS K YUPEKICHUIM
JOTIOHUTENIBHOTO 00pa30BaHus AETei»; - mpuka3 MUHTpyla U COLIMAIBHOTO
pazsutus PO ot 19 Hos6ps 2013 roga Ne6851 «O0 yTBEpkKACHUH 0COOBIX
TpeboBaHUM K OCHAIIEHHIO (000PYIOBaHUIO) CTICIIUATBHBIX PAa00UYNX MECT JJIs
TPYJAOYCTPOWCTBA MHBAIUJIOB C Y4E€TOM HapyILICHHBIX GYHKUIMNA U OTPAaHUYECHHUHN UX
KUZHEJEATEIbHOCTH; - AAMUHUCTPATUBHBIN periiaMenT; - PacniopspkeHust u
npuKa3bl HauallbHUKa Y1rpasienus. 2.7 UcuepnbiBatoniuii nepedyeHb JOKYMEHTOB
(uapopManun), HeOOXOIUMBIX B COOTBETCTBUU C HOPMATUBHBIMH MPABOBBIMU
aKTaMH JUIsl IPEIOCTaBICHHS] MYHUIIMITAIbHON YCITYTH, MOAJIEKAITUX
NPE/ICTABIICHUIO 3asBUTEJIEM, CIOCOOBI UX TOJYYEHUS 3asBUTENIEM, B TOM YHUCIIE B
ANEKTPOHHOU opMe, MOPSIIOK UX MPECTABICHUS TPEAYCMOTPEHBI HACTOSIIIUM
aIMUHUCTPATUBHBIM PETJIAMEHTOM MPUMEHHUTENbHO K KOHKPETHOMN
aIMUHUCTPATUBHOMU MPOIIEAYPE.

I[J'I}I IMOJIYYCHUA MYHHIII/IHaJIBHOﬁ YCIyIru 3asABUTCIIb IIPCAOCTABIIACT B
anaBneHI/Ie 3asjBJICHHC  COIJIaCHO HpI/IJIO}KeHI/II-O Ne 2 x HaCTOAIICMY
AIMUHUCTPATUBHOMY PCTIIAMCHTY.

3asBieHue nojgaercsa Ha OyMaKHOM HOCHTEJE UK B (popMe JIEKTPOHHOTO
JIOKYMEHTA.

3asBieHre HE JOKHO COACPKATh MOAYUCTOK, MPUITHCOK, 3aYEPKHYTHIX CJIOB
Y WHBIX HCOTOBOPEHHBIX MCIPABIICHUM, TEKCT JOJKCH OBITh HalMCcaH Pa30opUYrBo,
0€3 COKpaIllCHHIA.

2.8 YmpasieHue He BIpaBe TPEOOBATH OT 3asIBUTEIS:

- IPEJICTaBJICHHS TOKYMEHTOB U WH(GOPMAIIUHU WA OCYIIECTBICHUS ACHCTBUH,
MPEJICTABIEHUE WIN OCYIIECTBICHUE KOTOPBIX HE MPETYCMOTPEHO HOPMATHUBHBIMU
IIPABOBBIMHU AKTAMH, PETYJHUPYIOLIMMH OTHOILIEHUS, BOSHUKAOLINE B CBSI3H C
MPEIOCTABIECHUEM MYHULIMIIAJIBHBIX YCIIYT; - IPEICTABICHUS] JOKYMEHTOB U
uH(OpMAITIH, KOTOPBIC HAXOATCS B PACIIOPSDKECHUH OPTaHOB, TIPEIOCTABIISIONTUX
MYHHUIUIIAJIBHBIE YCIYTH, HHBIX TOCYAAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOIO
CaMOYITPaBJICHUS U OpPTraHU3alui, B COOTBETCTBUU C HOPMATUBHBIMU IPABOBBIMHU
aktamu Poccuiickonn denepanyn, HOpMaTUBHBIMU MTPABOBBIMH AKTAMU




Pecny6nuku Jlarectan 1 MyHULIIMITAJIbHBIMU MTPaBOBBIMU akTaMu. 2.9 JIOKyMEHTHI,
HE0OXOIMMbIE B COOTBETCTBMU C HOPMATUBHBIMU MTPABOBBIMH aKTaMU IS
MIPEAOCTABIEHUS MYHUIIMIIATBHON yCIIYT'H, KOTOPBIE MOJIEKAT MOJYYEHUIO B
paMKax MeXBEJOMCTBEHHOI0 MH(POPMAIIMOHHOTO B3aUMOJIEUCTBHUSI, OTCYTCTBYIOT.

2.10 ITpuocTaHoOBIIEHUE NPEIOCTABICHHUS MYHUIIUIIATIBHON yCIIYTH HE
MPETYCMOTPEHO.




2.11 B npenocTaBieHMU MyHULIMIIATIBHON YCIYyTH MOXKET ObITh OTKa3aHO B
CIIy4asiX:

B npenocraBieHnn MyHUIIMOAIBHONW YCIYTH MPU OOpallleHUHd B MUCbMEHHON
dbopme (3asiBlieHHE, MHUCHMO, B TOM YHCIIE, MepeJaHHbIE MO AJIEKTPOHHOM MOYTE)
MO>KET OBITh OTKA3aHO, €CIIH:

- B MUCHbMEHHOM OOpAIICHUH HE YKa3aHbI (DaMUIIHsI 3asIBUTEIIS U €T0 MTOYTOBBIN
aapec, 1Mo KOTOPOMY JODKEH OBITh HAPaBJICH OTBET - OTBET HE JAETCS; - TEKCT
MUCBMEHHOTO OOpaIIeHHs HE MOAacTCs IPOYTCHHIO - OTBET HE JTAETCS, O YEM B
TedeHue 7 KaJleHAapHBIX THEH CO JHS perucTpaiuy 00pamieHns coooIaeTcs
3asIBUTEITIO, HAIIPABUBIIIEMY OOpaIlieHue, €CIIH ero paMUIUs U TIOYTOBBIN ajpec He
TIOJITAI0TCS POYTEHHUIO; - B MUCHbMEHHOM OOPAICHUH COACPIKATCS HEICH3YPHBIC
TM00 OCKOPOUTEIBHBIC BRIPAXKCHUS, YTPO3bI KU3HHU, 3JI0POBBIO U UMYIIECTBY
paboTHHKA (2 TaK)Ke WICHOB €r0 CEMbH), YYaCTBYIOIIECTO B IIPEIOCTABICHUU
MYHHIIMIIAIBHON YCIIYTH, - OTBET IO CYIIECTBY MOCTABJICHHBIX B OOpaIICHUH
BOTIPOCOB HE JIACTCSI, a 3asIBUTEIIO B TCUCHKE 7 KaJICHIAPHBIX THEH CO JTHS
perucTpanuy oOpaiieHus: HalpaBJseTCsl COOOIEHUE O HETOMYyCTUMOCTH
370yNOTPeOICHUS IPABOM; - COACPIKHUTCS BOIIPOC, HA KOTOPBIHA 3asIBUTEITIO
MHOTOKPATHO JIaBaJIMCh MMCbMEHHBIC OTBETHI IO CYIIECTBY B CBSI3U C paHEe
HanpasIsieMbIMUA OOpAIEHUSIMH, U TIPU 3TOM B OOpaIleHUH HE TPUBOISATCS] HOBBIC
TOBOJBI M OOCTOSITEIHCTBA - HATIPABIISETCS 3aSBUTEINIO B TCUCHHE 7 KaJICHIAPHBIX
THEW CO JTHS PETUCTPAINU €T0 0OpaIeHus: COOOIICHHIE O TIPEKPAIICHUN TIEPETTHCH
1o JaHHOMY Borpocy. [Ipu oOparennu B ycTHOH (hopMe 3asBUTEIII0 MOXKET OBITh
OTKa3aHO B MIPEIOCTABICHUU MYHUIIUTIAIBHON YCIYTH, €CIIH:

- oOpareHue CoAePKUT HEIICH3YPHBIC JIMOO OCKOPOUTEIbHBIC BEIPAKCHUS, YTPO3bI
’KU3HU, 3[I0POBBIO M UMYIIIECTBY paOOTHHUKA (2 TaKXKE WICHOB €T0 CEMbH),
YYaCTBYIOIIETO B MPEOCTABICHINN MYHUIIUTIAIIBHON YCITYTH; - 3asBUTEIIO ObLI JJaH
OTBET IO CYIIECTBY MOCTABJICHHBIX B YCTHOM

oOpalleHrH BOIPOCOB paHee; - 3anparninBaeMasi HHPopMalus He OTHOCUTCS K
BOIIpOCaM

IPEAOCTABIICHUSI MyHULIUIATBHON YCIyTU. B mociienHem ciryyae 3asiBUTEIIO
B YCTHOU (hopMe maeTcst pa3bsCHEHHUE, Ky/la U B KAKOM TOPSIIKE MY CIIeTyeT
oOpaTUTHCS JJIA TMOTYYCHHS 3alpalimBaeMoil HHGOPMAIIHH.

[locie  ycTtpaHeHHWsi OCHOBaHMM I OTKaza B  MPEAOCTaBICHUU




MYHULIUTTAIBHOW YCIIYTH 3asBUTENb BIIPaBE OOPATUTHCS MOBTOPHO 32 MOJYYCHUEM
MYHULHUNAJIBbHON YCIIYTH.

2.12 Vcuyru, KOTOpble SIBIASIOTCS HEOOXOAMMBIMU U OOS3aTEIbHBIMU IS
MPEIOCTaBICHUS! MyHUIIMIAIBHOM YCIYrd, B TOM YHCJIE€ CBEICHUS O JOKYMEHTE
(IoxyMeHTax), BbIJaBa€MOM (BbIAABAE€MbIX) OpraHU3ALMIMH, YyYaCTBYIOUIUMU B
MPEIOCTAaBICHUN MYHUIIUNIAIBHON YCIIYTH, HE MPEyCMOTPEHBI.




2.13 I'ocnonnyHa 3a IPEeIOCTAaBICHUE MyHULIMITAIBHON YCIYTH HE
OCYILIECTBIISAETCS.

2.14 Pazmep omaTel 32 IPEAOCTABICHUE MYHUIIUIIATIBHON yCIIYTY HE
MPEeTYCMOTPEH.

2.15 MakcuManpHbIi CPOK OXKUJAHUS B OYEPENH IIPU MOAAYE 3asBJICHUS JUIS
MOJy4YeHUsT  MYHULMIIAIBHOM  YCIYIM W [OpU  IOJNYYEHUM  pe3yJibTara
MIPEAOCTABIEHUS MYHUIIUNIAIbHOM YCIYTH COCTABISAET 15 MUHYT.

CpOK OXKUOaHUug B 0O4UYCpCOU [JI TIOJIYUYCHHA KOHCYJIbTAIMU HC JOJIKCH
IMPCBBIIIIATH 12 MHHYT, CPOK OXHAaHUA B O4YCPCIUM B Ciydac IIpucMma I10
HpeHBapHTCHBHOﬁ 3aIlIMCH HC TOJDKCH IIPCBLIIIATH 10 MUHYVYT.

[Tpu momade 3asBJICHUS TOCPEACTBOM MOUTHI, (pakca WM yepe3 mopTal
HEOOXOAMMOCTb 0KHIaHUS B OUEPEIU UCKITFOYACTCSI.

2.16 Tlopsimok peructpauuu 3asBICHUSI U MPUIIATa€MbIX K HEMY JTOKYMEHTOB
MPEYCMOTPEH HACTOAIIMM aJMUHUCTPATUBHBIM PETJIAMEHTOM MPUMEHUTEIBHO K
KOHKPETHOW aJIMUHUCTPATUBHOM MpoLEaypeE.

3asiBIeHHE PErUCTPUPYETCs B I€Hb X nocTyruieHus. 2.17 Cpok peructpanuu
3ampoca o MPeA0CTABIEHUH YCIYTH MPHU JIMYHOM OOpaIleHUH 3asBUTENSI B TEUCHUE
15 MunyT;

- 0 MUCbMEHHOMY 3aIpOCy B JI€Hb IMOCTYIJIEHUS 3aIIpOca; - 0 3JIEKTPOHHOU
[OYTE B ICHb NOCTYIUICHHUS 3aIIpOCa; - IPU HAIPABIICHUU 3asBJICHUS YEpE3 MOPTal
perucTpaus 31eKTPOHHOTO

3as1BJICHUS OCYIIECTBIISIETCS B aBTOMAaTH4YECKOM pexkume. 2.18 [puem
3asIBUTENICH JIJIS1 TIOJIaY¥ 3asBJICHUS OCYIIECTBIISIETCA B COOTBETCTBUHU C TpauKOM
pabotel Ynpasnenus u MOLI.

2.19 ®opma 3adBiEHUS Ha MPEIOCTABICHUE MYHULMNAIBHON YCIyTH
HAXOJUTCS Ha OPUIIMATBHOM caiTe YTpaBIICHHs, HA MOPTaJe TOCYIapCTBEHHBIX
yeiyr Pecny6numku Jlarecran 05.gosuslugi.ru, Ha moprajie rocyJapCTBEHHBIX W
MYHUITUTATBHBIX yeryr PO gosuslugi.ru, Ha odunmansHOM caiite YnpaBieHus.

2.20 TpebOoBaHusi K TOMELIEHUSM, B KOTOPBIX MPEIOCTaBISAETCS
MYHHUILMIIAJIBHAS YCIyTa, K MECTY OKHUJIAHUS U MPHUEMa 3asBUTEIICH, PA3MEILICHUIO
1 OpOPMIICHUIO BHU3yaJIbHOM, TEKCTOBOW W MYJIbTUMEIUWHON HHPOpMAIMHA O
MOPSAJIKE MPEIOCTABICHNS MYHULIIMIIAJBHOW YCIIYyTH




2.20.1 Paboume KkaOuHETHl YTpaBi€HUA JODKHBI COOTBETCTBOBATH
CaHUTApHO- DSIUJAEMUOJIOTMYECKMM IMpaBujaM M HopmartuBam. IlomenieHus
JOJDKHBI  OBITH  00OpYIOBaHbI MPOTUBOIOKAPHON CHUCTEMOM M CpeACTBaMU
MOXKAPOTYUIEHUs, CPEJCTBAMU OIOBEUIEHUS O BO3HUKHOBEHHM YpE3BbIUYAHOMN
CUTYallUH, CUCTEMOM OXpaHBI.

2.20.2 Kaxnoe pabouee MECTO CIELUATUCTOB JOJKHO OBITH 00OpPYIOBAHO
MEPCOHAIBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JOCTyMa K HEOOXOAMMBIM
MHPOPMAIIMOHHBIM 0a3aM JTaHHBIX, MEYATAOIIUM U CKaHHUPYIOIIUM YCTPOHCTBaM,
Oymaroi, pacXoJAHBIMU MaTepUaaMU, KaHIEISIPCKUMHU TOBapaMu B KOJHMYECTBE,
JAOCTATOYHOM JJIs TPEIOCTABICHUSI MyHUIIUIIAIbHON yCIYTH.

2.20.3 TpeOGoBaHus K pa3MEIICHUIO MECT OKHUJIAHUS: a) MECTa OXKUJAHUS JTIOJKHBI
OBITH 00OPYIOBAHBI CTYJIBSIMU (KPECEIBHBIMU CEKITUSIMHU) U (MITH) CKAMbSIMH
(OGankeTKamn);




0) KOJMYECTBO MECT OXKUJAHUS OIpEAessIeTcsl UCXOAs M3 (pakTUyecKon
Harpy3kd W BO3MOXHOCTEH s WX pa3MEHIeHHs B 3/aHUU, HO HE MOXKET
COCTaBJIATh MEHEE 3 MECT.

2.20.4 TpeGoBanus k 0(hOPMIICHHUIO BXO/Ia B 3J]JaHUE: a) 3/IaHUE JOJIKHO OBITh
000py10BaHO Y00HOM JIECTHUIICH C TOPYUYHSIMHU JJIsi CBOOOTHOTO JIOCTYyTa
3asIBUTEJICH B IOMEIICHUE;

0) LEeHTpaJIbHBIN BXOJI B 3JaHHUE JIOJKEH OBITh 000pY10BaH
MH(POPMALIMOHHOMN TaOIMUKOM (BBIBECKOH), COAepKAILEH CIIETYIOILYIO
uH(pOpMaIHIO:

HAaMMEHOBaHUE YTIPaBJICHUs; PEXKUM PabOTHI; B) BXOJ M BBIXOJ] U3 3JJaHUS
000pYIYIOTCSI COOTBETCTBYIOIIMME yKa3aTeIsIMU; T') UHOOPMAIIMOHHBIE TAOTUYKU
JIOJDKHBI Pa3MeIaThCs PSAIOM C BXOJIOM JU0O0 Ha ABEPHU BXOJIa TaK, YTOOBI X
XOPOILIO BUACIU MOCETUTEIIH;

n) dacan 3maHus (CTpOSHHUS) T0HKEH OBITh 000PYI0BaH OCBETUTEIILHBIMU
npubopamu;

€) Ha MpUJIETAIONIeH TEPPUTOPUU K 3IaHHUIO, B KOTOPOM OCYIIECTBIISETCS
pUeM Tpak[aH, 000pyAYIOTCS MeCTa JJisi MapKOBKU aBTOTPAHCIIOPTHBIX CPEJICTB,
u3 Kotopbix He MeHee 10% wmect (HO He MeHee | MecTa) NOJKHBI OBITh
NpelHa3Ha4YeHbl I TAapKOBKH CIENHUAIBbHBIX aBTOTPAHCHOPTHBIX CPENCTB
UHBAIUAOB. JloCcTyn 3assBUTENEH K TApKOBOYHBIM MECTaM SIBIISIETCS OECIUIaTHBIM.

2.20.5 TpeboBanus K MecTaM I HHPOPMHUPOBAHMS, TPEIHA3HAUYCHHBIM IS
O3HAKOMJICHUS 3asiBUTENECH ¢ MHPOPMALMOHHBIMH MaTepuajaMu: OO0OpYAYIOTCS
MH(POPMAIIMOHHBIMU CTEHJAMH, KOTOPbIE JODKHBI OBITh MAaKCHUMAaJIbHO 3aMETHBI,
XOPOIIIO TPOCMAaTpUBaeMbl U (QYHKIIMOHATIBHBI (MHPOPMAIIMOHHBIE CTEHIBI MOTYT
ObITh 000OpymoBaHbI KapMmaHamMu (opmata A4, B KOTOPBIX pa3MEMIAIOTCA
UH(OPMAITMOHHBIE JTUCTKH ).

2.20.6 TpeGoBaHus K MECTaM IpUeMa 3asBUTEIICH: a) KAOMHETHI TpUeMa
3asIBUTENIEH TOJDKHBI OBITH 000pY0BaHbl MHPOPMAITMOHHBIMU TAOJTHYKAMU C
yKa3aHUEM:

- HOMepa KabuHeTa; - (paMuIuu, UMEHH, OTYSCTBA U JIOJDKHOCTH CIICITAAJINCTA,

OCYIIECTBIISIFOIIETO MIPEIOCTABICHUE MYHHUITUTIAIBHON YCIIYTH; - BPEMECHH
nepepeiBa Ha o0en; 6) pabouee MeCTO TOJDKHOCTHOTO JIUIA Y IPABICHHUS JTOHKHO




oOecreuynBaTh eMy BO3MOKHOCTb CBOOOTHOTO BXOJIa M BBIXOJIa U3 MIOMEIICHUS TIPH
HEOOXOINMMOCTH;

B) MECTO JJIsl IpreMa 3asiBUTENIS IOJHKHO ObITh CHa0XKEHO CTYJIOM, UMETh
MECTO JJIsl TMChbMa U PACKIaIKU JIOKYMEHTOB.

2.20.7 B nensx obecnieueHus: KOHGUICHIIMAIIBHOCTU CBEJICHUM O 3asiBUTEIIE,
OJTHUM JTOJDKHOCTHBIM JIMIIOM OJHOBPEMEHHO BEIETCS IPHUEM TOJBKO OJHOTO
3asIBUTEIIS.

2.20.8 B 31aHuu, B KOTOPOM NPEIOCTABIIAETCA MyHULIMNIAIbHAS YCIyTa,
CO3/AI0TCs YCIOBUS JUIsl POX0/1a MHBAJIUA0B U MaJIOMOOUIIBHBIX TPy
HaceneHus. MiHBanuaaM B ensix o0ecrneyeHus: JOCTYITHOCTA MYHULIMIIAIbHOM
YCIIYTHU OKa3bIBA€TCS TOMOIIL B IPEOIOJIEHUH PA3IUYHBIX 0apbepPOB, MEIIAIOIINX
B




MOJIY4YEHMM MU MYHUIMNAIBHOW YCIYIM HapaBHE C APYrUMH Juuamu. Bxoa B
3[laHue, TZIe pacnojaraercs YIpasieHue, ooopyayercs nanaycom. [lomemenus, B
KOTOpPBIX  NPENOCTAaBISE€TCS  TIOCYJAapCTBEHHAs  yCiyra, JOJDKHbI — MMETh
pacIIMpEeHHbIE TPOXO/Ibl, MO3BOJISAIONINE 00ECIEeUnTh OECIPENITCTBEHHBIN JOCTY
MHBAJUAOB, BKJIIOYAas HWHBAJIUAOB, MHCIONB3YIOIIUX KpPECIa-KOJISCKH, a TaKxKe
JOJKHBI OBITH OOOpPYAOBAaHBI YCTPOMCTBAMHU [Jii O3BYUMBAHMS BHU3YaJIbHOMH,
TEKCTOBOM WH(MOpMaLUu, HAANUCH, 3HAKW, HHAsg TEKCToBas M Tpaduyeckas
uHbopmanus AyONMpyeTcs 3HAKaMHU, BBIIOJHEHHBIMU Pelbe)HO-TOUEHUHBIM
mpudTom bpaitns.

FJIYXOHeMBIM, HHBAJIWIaM 110 3PpCHUIO U APYI'UM JIMIIaM C OIrpaHUYCHHBIMU
(I)I/ISI/I‘IGCKI/IMI/I BO3MOXHOCTAMU IIpU H€O6XOI[I/IMOCTI/I OKa3bIBACTCA ITOMOIINbL IIO
MNEPCABHIKCHUIO B ITIOMCHICHUAX U COITPOBOKACHUC.

Ha crosHke JOJI?KHBI OBITH npeayCMoOTpCHbI MCCTa JId ITAaPKOBKH
CIICIHUAJIbHBIX TPAHCIIOPTHBIX CPCACTB MHBAJINIOB. 3a Moiab30BaHHe IMapKOBOYHBIM
MCCTOM IlJIaTa HEC B3UMACTCA

2.21 Tloka3aTenu IOCTYHHOCTHM M KayeCTBa MYHUUHUIIAJBHOW YCIYTH, B TOM
YUCJIE€ KOJIMYECTBO B3aMMOJCHCTBUN 3asBUTENA C JOJDKHOCTHBIMU JMUAMH MU
OPEAOCTABICHUM  MYHUIMOAIBHOM  YCIYTM M HUX  [POAOJIKUTEIBHOCTD,
BO3MOXHOCTb TOJIYYEHHsS] MYHUIUIAIBHOW yCIyrM B MHOTO(YHKIHOHAIHLHOM
LHEHTPE MPEIOCTABICHUS MYHUIUIAIbHBIX YCIYT, BO3MOXHOCTb IOJYYECHHS
UHGOPMAIIMK O XOJZie MPEAOCTABICHUS MYHHIIMIIAJIBHON YCIIYTH, B TOM YHUCJE C
UCTIOJIb30BaHHEM MH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHIA:

- cOOJI0ICHHE CPOKOB MIPEIOCTABICHUS MYHUITUTIATBHOM YCIIYTH U

YCIIOBHH OXKHJIaHUS TIPH MTPEIOCTABICHUH YCIYTH; - CBOEBPEMEHHOE TIOJTHOE
nH()OpPMHUPOBAHKE 00 YCIyre MOCPECTBOM PA3NHUHBIX (popM MHGOPMHUPOBAHUS,
MIPETYCMOTPEHHBIX HACTOSAIIUM aIMUHACTPATUBHBIM PETIaAMEHTOM; -
JI0OCTOBEPHOCTHh MH(POPMAIIUU O TIPEIOCTABICHUH YCIYTH; 000CHOBAHHOCTh
OTKa30B B MPEAOCTABICHUHN YCIYTH; KyJIbTypa 00CITYKUBaHHUS 3asBUTEIICH;
yIOOCTBO M IOCTYIMHOCTh TOJYYCHHS TPAXTaHMHOM HH(POPMAITUU O TTOPSAKE
MPEIOCTABICHUS YCIYTH; OTCYTCTBHE 00OCHOBAHHBIX KaI00 Ha ACHCTBUS
(6e3meiicTBHE) JOPKHOCTHOTO JIKMIIa 00PAa30BATEITLHOTO YUPEKICHUS,
OTBETCTBEHHOTO 3a MPEIOCTABICHUE YCIyTH; COOMI0IeHNE rpaduka paboThI C
3asIBUTEIISIMU TI0 TIPEAOCTABICHNIO MYHUIIUTTAIGHON YCITyTH; - BO3MOYKHOCTh




MOJIY4eHHs] THPOPMALIMK O XOJ€ MPEIOCTaBICHUS MyHUIIUIAIBHON YCIIYTH, B TOM
YHCJIE C UCIIOJIb30BaHUEM MH(OPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTMI; - BO3MOKHOCTb MOJY4EHUSI MYHULIIMIIAIBHON YCIIYTH B
MHOTO()YHKIIMOHAJIBHOM LIEHTPE MPEA0CTABIECHUS FOCYAapCTBEHHBIX U
MYHUIUNANBHBIX yeayr. 2.22 KoHpueHInaabHble CBEICHUS, CTaBILINE
M3BECTHBIMH JIOJKHOCTHBIM JIULIAM Y IIpaBieHUs] 00pa30BaHus MIPU paCCMOTPEHUU
3asiBJICHUM rpak/iaH, He MOTYT ObITh UCIIOJIb30BAHBI BO BPEJ 3TUM IpaKJaHaM, B
TOM YHCJIE, €CJIM OHU MOTYT IOBJIEYb YIIEMJIEHUE YECTU U JOCTOMHCTBA FPAXKIaH.




2.23 Ha cragnu paccCMOTpPEHHUs 3asBJICHUS MTOIY4YaTeNsl YCIYTU B YUPEXKICHUN
3asIBUTENIb UMEET MPaBO:

- IPEICTABIIATH TOTIOTHUTENbHBIE JOKYMEHTHI K MaTepuabl JINO0 0Opamarbes ¢
pocb00il 00 uxX UCTpeOOBAHUH, B TOM YHUCIIE B 3JIEKTPOHHOU (hopme; -
3HaKOMUTKCS C TIOKYMEHTaMHU U MaTepUalaMi, KacaroIIUMHUCS TIPEI0CTABICHHS
yCIIyTH, €CITU 3TO HE 3aTparuBaeT Mpasa, CBOOO B M 3aKOHHBIE HHTEPECHI IPYTUX
JIMI] ¥ €CJTHM B YKa3aHHBIX JOKYMEHTaX U MaTepualiax He COAepIKaTCs CBEICHMUS,
COCTaBJISIFOIINE TOCYIAPCTBEHHYIO MM HHYIO OXpaHseMyto (heaepanbHbIM
3aKOHOM TalHy; - oOpamiaThes ¢ kajno0oil Ha AeiicTBue (6e3neiicTBre)
OTBETCTBEHHBIX JIUI 00pa30BaTEIbHBIX YUPEIKICHHUHA B CBSI3U C PACCMOTPEHUEM
3asBIICHUS B Q/IMHHUCTPATUBHOM U (WJIM) Cy/1IeOHOM MOPSIKE B COOTBETCTBUH C
3akoHO/aTebcTBOM Poccmiickoiit denepanuy; - 00pamarses ¢ 3asBICHUEM O
NpeKpaIIeHUH MPEIOCTaBICHUs ycIyru. 2.24 iHble TpeOOoBaHMs, B TOM YHUCIIE
YUUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHNS MyHHUIIUITATLHON YCIYyTH B
MHOTO()YHKIIMOHAIBHBIX [IEHTPAX MPEJIOCTABICHUS TOCYIaPCTBCHHBIX U
MYHUIIUTIATBHBIX YCIIYT U OCOOCHHOCTH MPEAOCTaBICHUS MyHHUIIUITATLHOW YCIIYyTH
B DJIEKTPOHHOU (opme.

2.25 TlpenoctaBieHne MYHUIIMTIATBLHOM YCIYTM MOXKET OBITh OpraHU30BaHO
yepe3 M®PI] no npuHIUNY «OOHOTO OKHa», B COOTBETCTBUH C KOTOPBIM
PEAOCTABICHUE MYHHUIUIIAIBHON YCIYT'HM OCYLIECTBISETCS IOCIE OJHOKPATHOIO
oOpalieHusi 3asBUTENS] C COOTBETCTBYIOIIMM 3allpOCOM, a B3aUMOJCHCTBUE C
OpraHaMH, MpPEAOCTABISIOIIUMH T'OCYJApCTBEHHbIE YCIYyTH, WIM OpraHamu,
IPEAOCTARISIIONIUME  MYHULIMIAIBHBIE yCIYTH, ocymecTBiasercs MOI[ 6e3
y4acTHsl 3asIBUTEIIA.

2.26 Ilpu yuactun MO®L] B npenocTaBieHUN MyHUIIUNIAIbHON yeinyru M®I]
OCYLIECTBIISIIOT CIAEAYIOLINE aIMUHUCTPATUBHbBIC TPOLIEAYPHI:

- IPUEM U PACCMOTPEHHE 3aMPOCOB 3ASIBUTENIEH O MPEOCTABICHUN

MYHHUITUTIATHHON YCIIYTH; - HHPOPMUPOBAHUE 3asIBUTENICH O TIOPSJIKE
MPEIOCTABIECHU MyHUIMNAIbHOU yciryru B MOLI, 0 xoze BBIITOJHEHUS 3aIIPOCOB
0 IPEAOCTABICHUN MYHUIMITAIIBHON YCIYTH, a TAKKE IO UHBIM BONPOCAM,
CBSI3aHHBIM C MPENOCTABICHUEM MYHUIUIIAIBHON YCIYTH; - B3aUMOJICHCTBUE C
rOCy/IapCTBEHHBIMU OPTaHAMH U OpraHaMH MECTHOTO CaMOYIIPaBJIEHHUS 1O
BOIIPOCAM IPEAOCTABICHUS MyHULIIUIAIBHON YCIIYTH, @ TAKXKE C OPraHU3alUsIMU,




Y4aCTBYIOLUMHU B NIPEIOCTABICHUN MYHULUIIAIBHOMN YCIYTH, B TOM YUCIIE
IIOCPEICTBOM HAIIPABJICHUS MEKBEIOMCTBEHHOI'O 3aIIpOCa C UCIIOIb30BaHUEM
MH(OPMAIMOHHO- TEXHOJIOTUYECKON M KOMMYHHKAIMOHHOW HHPPACTPYKTYPHI.
2.27 IlpueM 3asBIICHHI, paCCMOTPEHHUE 3asBICHUI U Bbla4ya JOKYMEHTOB I10
pe3yabpTaTaM pacCMOTPEHHUS 3aABICHUN OCYIIECTBISAIOTCS B «MPI»
CHEUATNCTOM B COOTBETCTBUU C YCTAHOBJIEHHBIM Ipa(UKOM.

2.28 ObecneueHre BO3MOXKHOCTH MOJIYYEHHUs FPpakJaHaMU HH(OpMAIUH O
peloCTaBIsIEMON MYHULIMITANILHOM yciyre Ha oULMaIbHOM caiite YrpaBieHus,




caiiTax  00pa3oBaTENbHBIX YUPEXKACHUN, a TakkKe C HCIOJIb30BAHUEM
MH()OPMAIIMOHHO-TEIEKOMMYHUKAITMOHHBIX CHUCTEM, BKIIIOYAas HCIOJIb30BAHUE
dbenepanbHON roCynapCTBEHHON HHPOpMAIMOHHON cuctembl «EauHBIN mopTan
TOCYJApCTBEHHBIX M MYHUIUNAIBHBIX ycayr (pynxkuwmif)» wunu «Eausbii
WHTEpPHET- TMOpTal TOCYAAapCTBEHHBIX W MYHULIMNAIBHBIX YCAYr ((QyHKIHIA)
PecniyOnuku Jlarectany.

2.29 ObecneyeHre BO3MOKHOCTH MOJYUYEHHUs TpakJaHaMHu Ha O(pULHUATIBHOM
caiite YnpapieHus, cailtTax o0pa3oBaTeIbHBIX YUPEKJICHUN, HA caiiTe, Ha MOpTae
FOCYyJIapCTBEHHBIX W  MyHULMnNanbHbIX  yciuyr  Poccuiickon — depepanun
gosuslugi.ru, Ha moOpTajJie TOCYAApCTBEHHBIX M MYHULMNAIbHBIX  YCIYT
Pecniy6nuku Jlarectan 05.gosuslugi.ru ¢opm 3asBieHHid U MHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJIS1 TOJTYY€HUSI MYHUIIMIIAIBHON YCIYTH B 3JIEKTPOHHOM BHJIE.

3.CocTaB, nocJIe10BATEJIbHOCTD M CPOKH BBINNOJIHEHUS aIMUHUCTPATHBHBIX
npoueayp, TpedOBaHUA K MOPAAKY UX BbINOJHEHHS, B TOM YHCJIe
0CO0CHHOCTH MCIIOJHEHHUS AIMHUHUCTPATHBHBIX NPOLEAYP B JICKTPOHHOI
(popme, a TakKe 0COOCHHOCTH BHINIOJTHEHUS] A/AMUHUCTPATUBHBIX POLEAYP B
M®I]

3.1 IlpenocraBnenue YnpapieHUEM MyHHUIIUIIATLHON YCIYTH BKIIIOYAET B
cebs cienyromre aIMUHUCTPATUBHbBIE TIPOLIETYPHI:

- IpueM oOpaleHus oT 3asBUTeNs (MYHKT 3.5 HACTOSIIETO

AJIMUHUCTPATUBHOTO PETIAMEHTA); - PACCMOTPEHUE 0OpaIeHUS 3asIBUTEIIS
(myHKT 3.6 HacTOSIIIETO

AITMUHHCTPATHBHOTO pPErIaMeHTa); - cOop, aHanmu3, 00001eHne nH)OopMaIHH
CrieliaanucToM (IMyHKT 3.7

HACTOSIEr0o AIMUHUCTPATUBHOTO PETJIAMEHTA); - HAIIPABJICHUE 3asBUTEIIO0
OTBETa Ha MUCbMEHHOE OOpareHue 00 Bhi1aya NHHOPMAIIMOHHBIX
(cipaBOYHBIX) MaTEpHUATIOB (TIPU JTUIHOM OOpaleHnn) (MMyHKT 3.8 HACTOSIIETO
AJIMHUHHCTPATUBHOTO periameHTa). 3.2 OTBETCTBEHHBIM 3a MPEAOCTABICHUE
MYHHUITUTIATHGHON YCIIYTH SIBISICTCS HAYAIBHHUK Y TIPABIICHHSI.

3.3 biok-cxema TOCIEAOBATENIBHOCTH JEUCTBUH  (aIMUHHCTPATUBHBIX
npoleaAyp) NOpH MNPEJOCTABICHUM MYHHUIMNAIBHOM yCIYrM TpHUBEJEHA B
[Tpunoxennn No3 k HacTosmemMy AIMUHUCTPATUBHOMY PETJIaMEHTY.




3.4 CpoKH IpOXO0KIEHUS OTAEIBHBIX aIMUHUCTPATUBHBIX POLEAYD:
- MpueM oOpalIeHus OT 3asBUTENS - He Oosiee 3 AHEN ¢ MOMEHTa

MOCTYIUIeHUs1 oOpalieHus B YTIpaBlIeHHE; - pACCMOTpPEHHE 00palleHus - He
Oonee 3 1HEN ¢ MOMEHTA HAHECEHMSI PE30JIIOLUU (TIOPYUYEHHUSI) PYKOBOJIUTEIEM
VYnpasnenus 1m00 ero 3aMecTuTeNeM (Mpy MUCbMEHHOM OOpalleHUH 3asiBUTENIA)
1100 C MOMEHTA MpueMa 3asSBUTEINS CIICHUATICTOM JIUYHO (MIPU YCTHOM
oOpallieHuu 3asBUTeNs); - cOOp, aHaIu3, 00001IeHre UHPOPMAITUHU CIICIIUATUCTOM
- He Oouee 19

JTHEM;




- HamIpaBJICHUE 3asBUTEIIIO OTBETA HA MMChbMEHHOE 00pallleHNe, BhlTaua
MH()OPMAIIMOHHBIX (CITPABOYHBIX) MATEPUAJIOB (IIPU JTUYHOM OOpAIlEHUH ),
pa3mernieHue HHPOPMAIIMOHHBIX MAaTepUaIOB Ha O(UIIMAIIBLHOM caiiTe Y paBieHUs
- He Oosiee 5 IHEH ¢ MOMEHTa COrjlacoBaHMs OTBETA 3asBUTENIO PYKOBOIUTEIEM
VYnpasnenus win ero 3amectutesneM. 3.5 [lpuem oOpanienus ot 3asBurensd. 3.5.1
OcHoBaHMeM 1l Hayayia aIMUHUCTPATUBHOTO JEHCTBUS TIO MpUEeMY OOpalieHus
OT 3asiBUTEJS SIBJSIETCS MIPEICTAaBICHUE 3asiBUTENEM OOpallleHus B YIpaBlIeHUeE:

- HEMIOCPEJICTBEHHO MPH JIMYHOM 0OpallleHUu B YIpaBiieHHe (YCTHOE

oOpariieHue 3asBUTEINA); - C UCIIOJIb30BAHUEM CPEJICTB IOYTOBOH CBSI3U
(muceMeHHOe oOpaleHue

SaHBI/ITCJISI); - HOCPCACTBOM IICpCcaadun O6paH_[€HI/I$I Uepe3 3JICKTPOHHBIC KaHAJIbI
CBsi3HU

(muceMeHHoe oOpatieHue 3asButens). 3.5.2 [lpu noctymieHun
MUCBMEHHOTO OOpaIICHHS OT 3asIBUTEIISI JIOJDKHOCTHOE JIUIIO Y TIPaBIICHHUS,
OTBETCTBCHHOE 3a IIPUEM M PETHCTPAIINIO JOKYMEHTOB, CTABUT OTMETKY O
NIOJTyYSHHUH U JaTy TpreMa MUChbMEHHOT0 OOpaIeHHs OT 3asSBUTEIIS U HATIPaBIISET
3apeTUCTPUPOBAHHOE OOpAIEHUE 3aIBUTEISI ISl HAHECEHUST PE30ITFOIUH
(opy4eHwHs1) HAaYaTbHUKY Y IPaBJICHHSI HITU €70 3aMECTHTEIIO B COOTBETCTBHH C
YCTaHOBJICHHBIM pacIpe/ielieHueM 00s3aHHOCTEH.

[Ipu ycTHOM OOparieHuu 3asBUTENS B Y IPaBICHUE CICIUATUCT IPUHUMAET
3asBUTENS JIUYHO.

3.5.3 Cpok MCTOJIHEHUS TaHHON aIMUHUCTPATUBHOM MPOLIEAYPHI COCTABIISET
He 0oJiee Tpex JTHEH.

3.5.4 KpurepueM OpHUHSATUS  pEUIEHUSs B  paMKaX  BBINOJHEHHUS
aIMHHUCTPATUBHOMN IIPOLEAYPBI SIBIIIETCS COOTBETCTBUE 3asBJICHUSA
YCTaHOBJIEHHBIM TpeOOBaHUsIM HacTosiero PermamMenTa U OTCyTCTBUE OCHOBaHUMN
JUIsT OTKaza B TIpUEME JOKYMEHTOB, HEOOXOAWMBIX MJis TMPEJOCTABICHHS
MYHHULUITAIBHON YCIIYTH.

3.5.5 Pe3ynbpTaToM HCNIOTHEHHS] aIMUHUCTPATUBHON NPOLIEAYPHI ITPH
MMCbMEHHOM OOpaIlleHUH 3aABUTENS SBISIETCS PETUCTPALUS OOpaIllCHHUS.

Pe3ynpTratom uCnonHeHUs: aIMUHACTPATUBHON NPOLIEAYPHI IPH YCTHOM
oOparieHun 3asBUTEIS SBISICTCS TUIHBINA TPUEM 3aIBUTEIIS CTICITIHATUCTOM.




3.5.6 Cnocob ¢ukcanuu pe3ynbTaTa aIMUHUCTPATUBHON NPOLEAYpHI:

- perucTpauus 3asBJICHUS B KypHaie oOpalleHui U 3asBJICHUN TpaxaaH; -
peructpanusi yBeAOMJIEHUs 00 OTKa3e B IpUEME 3asBICHUS B )KypHaJIe

oOparieHuil u 3asBiaeHul rpaxaan. 3.6 Paccmorpenue oOpaiieHus
3asBuTeNs. 3.6.1 OcHOBaHMEM /11 Hayasa UCTIOJIHEHUS TaHHON
aIMUHUCTPATUBHON MIPOIIETYPHI ABIISCTCS MOJYICHHUE CTICIIHAIACTOM
MUCbMEHHOTO OOpAIlICHUS 3asIBUTENIS C YKA3aHUSIMU 10 UCTIOTHEHUIO
(pe3oJtrorreii) COOTBETCTBYIOIIETO PYKOBOAUTENS (ITPU MUCbMEHHOM 00pallleHUH
3asIBUTEIIS ) TUOO JTUYHBINA TTPUEM 3asBUTEIIS CIICIIUATUCTOM (ITPH YCTHOM
oOpallileHUH 3asBUTEI).




3.6.2 CpoK HCIIOJTHEHN TaHHOW aIMUHUCTPATUBHOM MPOLEAYPHI COCTABIISAET
He Oosiee Tpex JAHEH.

3.6.3 KpurepueM OpUHATHS pPEUIEHUS O MPEJOCTaBICHUM WIM 00 OTKa3e B
MPEOCTABICHUH MYHULMNAIBHOW YCIYTd SBISETCS HAlW4W€ WIM OTCYTCTBUE
OCHOBAaHMH ISl OTKa3a B MPEIOCTABICHUN MYHUILIMTIATIBHOW YCIIYTH.

3.6.4 Pe3ynpraT aAMMHUCTPATUBHON MTPOLENYPHI:
- MOJNUCaHHbIE HAYAIbHUKOM Y TIPABJICHUSI JOKYMEHTBI, SIBISIOLIUECS

PE3yJIbTATOM MPEAOCTABICHUS MyHUIIUTIATBHON YCIIYTH; - YCTHOE Pa3bsiCHEHUE
00 0TKa3e B MPEJOCTABICHUH MYHULIUIIAIbHON YCIYTH WX MOATOTOBKA U
HanpaBJIeHHUE 3asIBUTEIIO YBEIOMIIEHHUS 00 OTKa3€ B IIPEIOCTABICHUN
MYHUIIMTAIBHON YCIIYTH NMPU MTUCbMEHHOM 0OpalleHuu 1o 1noyvre, (pakCuMUIbLHOM
CBSI3bI0, DNIEKTPOHHOM mouToi. 3.6.5 Criocol ukcaiuu pe3ynbraTa BbIIOIHEHUS
aIMUHUCTPATUBHOMN MPOLIETYPHI: JOKYMEHTBI, SABIIAIOIIMECS Pe3yIbTaTOM
IPEIOCTaBICHHUS MyHUIIUTAIBHON YCIIYTH, PETUCTPUPYIOTCS B )KypHae
oOpallleHul 1 3asBICHUN I'Pa)/1aH WIH B AJIEKTPOHHOM JOKYMEHTO0OOpOTE.

3.7 Coop, ananus, 0606menne nabopmaluu crnenuanuctom. 3.7.1 Crnenuanuct
IPOBOAUT cOOp, aHaIN3, 0000IeHne HH(POPMAIIMH 110 BOTIpOCaM, YKa3aHHBIM B
oOpalleHHH, ITOCJIe Yero FTOTOBUT MTUCHMEHHBIN OTBET 3asBHTEIIO (IIPH
MTUCbMEHHOM OOpaIlleHUH 3asBUTEIS ) JINOO TOTOBUT HHPOPMAIIMOHHBIC HITH
CIIPABOYHBIC MaTCPUAJIBI JJIS 3asBUTEIS (IIPU YCTHOM OOpaIllCHHH 3asBUTEISA).

3.7.2 Cpok MCTIOJIHEHUS TaHHON aIMUHUCTPATUBHON MPOLIEAYPHI COCTABIISET
He OoJiee AeBATHAAIATH THEH.

3.7.3 KpurepueMm OpHUHATUS  pELIEHUSs B  paMKaxX  BBIIOJHEHHUS
aIMUHUCTPATUBHOM  MPOLEAYpPHl  SIBISETCS  JOCTOBEPHOCTh W  IIOJHOTA
npeacTaBisgeMon nHpopmaiuu.

3.7.4 Pe3ynpTaT a AIMUHUCTPATUBHOMN MPOIIETYPHI:
- MOJINMUCAHHbIE HAYAJIbBHUKOM Y TIPaBICHUS JOKYMEHTBI, SIBJISIOIIUECS

PE3YNIBTATOM MPEAOCTABICHUS MYHUITUTIATLHOU YCIIYTH; - YCTHOE Pa3bsiCHEHUE
00 OTKa3e B MPEOCTABICHUNA MYHUITUTIATLHON YCIYTH WM MOJATOTOBKA U
HaIpPaBJICHHUE 3aSBUTEIIO YBEOMJICHHS 00 OTKa3e B MPEIOCTABICHUHN
MYHHUITUTIATHHON YCIIYTH MPY TUCBEMEHHOM OOpaIlieHuu 10 1movTe, (pakCuMIITbHON
CBSI3BI0, DIIEKTPOHHOM mouToi. 3.7.5 Crocob dukcanum pe3yabTaTa BhITOTHEHUS




aIMHUHUCTPATUBHOM NPOLIEAYPHI: JOKYMEHTHI, SABIIAIOIINECS PE3YIbTATOM
[IPEIOCTABJICHUS MYHULIMIIAJBLHON YCIIYTH, PETUCTPUPYIOTCS B )KYpHAJIE
oOpaleHuil 1 3asBJIECHUIN TPaXaaH WK B 3JIEKTPOHHOM JOKYMEHTOOOOPOTE.

3.8 HanpaBnenue 3asBUTENIO OTBETA HA MUCbMEHHOE 0OpaleHue a1udo
BbI1aya MH()OPMAIIMOHHBIX (CIIPABOYHBIX) MATEPUAIIOB (MPU JUYHOM OOpaAIICHUN ).

3.8.1 Ilo oOkOHYaHMM TOATOTOBKM HWH(GOPMAIUMU CHEIHUAIUCT MepeaaeT
MOATOTOBJIEHHBIN OTBET AJI €ro NOJANKUCAaHUs HAaYaJIbHUKY YTIpaBieHus, JIMOO ero
3aMeCcTHUTENO (MTPU MUCbMEHHOM OOpAaIlleHUH).




3.8.2 IlognucaHHBI OTBET PETUCTPUPYETCS M HANIPABIISIETCS 3asIBUTEINIO (IIPU
MUCbMEHHOM OOpallleHUH 3asBUTENs), JUOO MpeaocTaBisieT MHGOPMaIMOHHbBIE
(cmpaBouyHBIE) MaTepuanbl JUYHO 3asBUTENI0 (OIpU YCTHOM OOpallleHUU
3asIBUTETIS).

3.8.3 Cpok UCNOTHEHNS TaHHOW aIMUHUCTPATUBHON MPOLEAYPHI COCTABIISAET
He OoJee MATH JHEH.

3.8.4 Kpurepuit npussaTHs peiieHus: 0opOpMICHHbIE JOKYMEHTHI, SIBJISIOLIUECS
PE3YyABTATOM MPENOCTABICHNUS MYHUIIMIIAIBHON YCIYTH.

3.8.5 Pe3ynpTaToM agMUHHUCTPATUBHOMN NPOLIEAYPHI SBISETCS NPUHATUE
VYnpasieHreM penieHust 0 NpeoCTaBIeHUH HHPOPMALIHH.

3.8.6 Cnioco6 duxcanuu:
- MIOATOTORJICHHAS W TIOJITMCAaHHAsT HH(POpMAIIUs PETHCTPUPYETCS C

NPUCBOCHUEM HOMEpA B )KypHaJe UCXO/SIIEH KOPPECTIOHIEHIINY; - HH(OpMaIus B
YCTHOM (hOpME pETUCTPUPYETCS B KypHase 3asBICHUN U 00pallieHul TpaxaaH
YCTHBIX OOpalleHuii u oopamieHuit no tenaedony; - Ha JIEKTPOHHYIO MOUTY
3asBUTEJIS, MOTYUEHHE 3asIBUTENIEM JOKYMEHTOB

0TOOpa)kaeTcsi B AJIEKTPOHHOM JOKYMEHTOOOO0POTE; - perucTpaius
yBeJAOMJIEHHUSI 00 OTKa3e B MPEJI0CTaBICHUN

MYHULIUIIAJIBHON YCIIYTY B )KypHAJIE UCXOASALIEH TOKYMEHTALUN.
4. ®opMbI KOHTPOJIS, 32 MPEA0CTABJEHNEM MYHUIIMIIAJIBHON YCJIYTH

4.1 TlopsimoK OCYIIECTBICHUS TEKYIIETO KOHTPOJIS, 32 COOIOICHUEM H
UCITOJTHEHUEM TMPEIOCTaBICHUS MYHHUITUTIAILHON YCITYTH.

4.1.1 Texymuii KOHTPOJIb, 32 COOJIIOICHUEM TIOCIIEIOBATEIIBHOCTH JICHCTBUMH,
ONpEACICHHBIX AIMUHUCTPATUBHBIMM  TIPOIEAypaMU IO  MPEJAOCTABICHUIO
MYHUITUTIAIBHON YCIYTH, U NPUHATHEM PEHICHUN HCIOJIHUTEISIMU Y IIpaBICHUS
OCYIIIECTBIIACTCS HAUAITLHUKOM Y IIpaBJICHUS.

HcronauTenb, OTBETCTBEHHBIM 3a KOHCYJBTHPOBaHWE W WHOOPMHUPOBAHHUC
rpaXkJlaH, HECET MEPCOHAIBHYIO OTBETCTBEHHOCTh 3a IOJHOTY, T'PaMOTHOCTh W
JTOCTYITHOCTh TPOBEACHHOTO KOHCYJIbTUPOBAHMUS.

Hcnonnurtenb, OTBETCTBEHHBIM 3a COOp M MOJATOTOBKY JIOKYMEHTOB, HECET
MEPCOHATBFHYI0  OTBETCTBEHHOCTh 3a TOJHOTY COOpaHHBIX JOKYMEHTOB,




MPaBUIBHOCTh UX OPOpMIIEHUS, COOI0IeHNE TPEOOBAaHUI K TOKYMEHTaM.

HcnonHurens, OTBETCTBEHHBIN 3a IPUEM U PACCMOTPEHUE IOKYMEHTOB HECET
MEPCOHAIBHYI0 OTBETCTBEHHOCTh 32 MPABWJIBHOCTH BBIMOJIHEHUS MPOLEAYp IO
NpUeMy M PaCCMOTPEHMIO, KOHTPOJIb COOJIIOACHUS TpeOOBaHUNH K COCTaBy
JOKYMEHTOB.

Hcnonnurenb, OTBETCTBEHHBIM 3a NPUHATHE PELIEHUS O INPEAOCTABICHUU
MYHULANIAIBHOW  YCIYTHM, HECET IEpPCOHAIbHYK)  OTBETCTBEHHOCTh 34
CBOEBPEMEHHOE pPACCMOTpeHHE pabodeil Ipynmod BOIpoca O MNPEJOCTABICHUU
MYHHULUIIAJIBbHON YCIIYTH, NIPaBUJIBHOCTD opopmieHus pesynbTaTa
IPEAOCTABIECHUS MYHULIUIAIBHON YCIIYTH.

HepCOHaJIBHaSI OTBCTCTBCHHOCTD UCITIOJTHUTCIIA 3aKPCILIACTCA B
HOJDKHOCTHBIX MHCTPYKIUAX B COOTBCTCTBUU C Tp€6OBaHI/IHMI/I 3aKOHOJAaTCIJIbCTBA.




Tekyluil KOHTPOJb OCYILUECTBIAETCSA IIyT€M IIPOBEICHUSA HAaYaIbHUKOM
VYopaBnenusi, NpoBEpOK COOJIOJECHUS U HCIOIHEHHUS AOKHOCTHBIMHU JULAMU
VYrpasneHus1, MONOKEHUN HACTOAIIETO0 AJIMUHHCTPATUBHOIO PErJIAMEHTa, MHBIX
HOPMAaTHUBHBIX IIPaBOBBIX aKTOB Poccuiickoint Penepanum.

[leproguYHOCTH OCYIIECTBICHUS TEKYIIET0 KOHTPOJISI COCTABIISIET OJIUH pa3 B
3 Mecsra.

Kontpons 3a NOJHOTOM M KayeCTBOM MPEIOCTaBICHUS MYHUITUTIATbLHON
yCIYTH BKJIIOYAaeT B ce0s TPOBEJCHUE MPOBEPOK, BBHISBICHUE U YCTPaHCHHUE
HapylIeHW TpaB  3asBUTENICH, pPacCMOTPEHHE, TMPUHATHE B  Tpenaesiax
KOMIIETCHI[MM PEIICHUH U TOATOTOBKY OTBETOB Ha OOpaIlleHUs 3asiBUTENCH,
coJieprKallre KanoObl Ha pelieHust, TeUcTBus (0e31eCTBUE) TOMKHOCTHBIX JIHUII.

[IpoBepkH MOJHOTHI M KAauyeCTBa MPEIOCTABICHUS MYHULMIAIBHOW YCIYyTH
OCYILIECTBIIAIOTCS HAa OCHOBAaHMM M3JaHHBIX PACHOPSHKEHUN  HayajlbHHUKA
YnpasieHus.

4.2 [lnaHoBbI€ ¥ BHEIJIAHOBBIE MPOBEPKU. [IpoBepku MOTyT OBITh TJIAHOBBIMU
(ocyIIeCTBIATHCS HA OCHOBAHUU TMOJIYTOJIOBBIX MJIM TOAOBBIX IJIAHOB PabOThI) U
BHEIUIaHOBBIMH. [IpH mi1aHOBOI MPOBEPKE MOTYT PaCCMaTPUBATHCS BCE BOMPOCHI,
CBSI3aHHBIE C MPEAOCTABICHUEM MYHHUITUTIATBHON YCIIYTH, (KOMILJIEKCHbBIE
IIPOBEPKH ) WM OTAEIBHBIE BOMPOCH! (TeMaTHUEeCKHe MpoBepKH). BHemnanoBas
IPOBEPKa MPOBOJIUTHCS 110 KOHKPETHOMY OOPAIIEHUIO 3asBUTEIIS.

JIns mpoBeneHrs IPOBEPKH MOJHOTHI U KAUYECTBA IPEIOCTABICHHUS
MYHUIIUTIAIBHON yCIIyTH (POPMUPYETCS KOMUCCHSL.

Pe3ynbpTaThl nesTeIbHOCTH KOMUCCUH O(DOPMIISIIOTCSI B BUJIE CTIPABKH, B
KOTOPOM OTMEUYAIOTCsI BBISIBJICHHBIC HEAOCTATKHU U MPEUIIOKEHHUS 110 UX
YCTPaHEHUIO.

4.3 OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ 3a pEIICHUus U JACHCTBUS
(6e3neficTBHE), TPUHUMAEMbIC (OCYIIECTBIIIEMbIC) UM B XOJI¢ TPEIOCTABIICHHS
MYHUITUTIAIBHON yCITYTH.

[To pe3ynpTaTaM MpPOBEICHHBIX MPOBEPOK B CIy4ac BBISIBICHUS HApyIICHUU
MpaB  3asBUTEJIC BUHOBHBIE  OTBETCTBEHHBIEC JIMIA IPUBJIEKAIOTCS K
JUCHUIUIMHAPHOW, TPaKIaHCKO-NPABOBOM, AJMHHUCTPATHUBHOM H YrOJOBHOWU
OTBETCTBEHHOCTH B TOPSJIKE, YCTAHOBJICHHOM 3aKOHOJATEIbCTBOM Poccuiickoit




denepaunu.

4.4 TpeOoBaHusi K MOPAIKY U (GopMaM KOHTPOJS 3a MPEIOCTaBICHHEM
MYHULIUMTAIBHOM YCIYTH, B TOM YHCJI€ CO CTOPOHBI rpa)aaH, UX oObeIUHEHUN U
OpraHu3aluu.

KoHTponp 3a ucnonHeHneM AJMUHUCTPATUBHOTO PErjlaMeHTa CO CTOPOHBI
rpakjaH, UX OObEIMHEHUN W OpraHu3aluil SBISETCA CaMOCTOSTENbHOU (hopmoi
KOHTpPOJIS M OCYILECTBIISIETCA MyTEM HallpaBieHusi oOpalleHuili B YmpasieHue, a
TaK)Ke MyTeM OOKaJlloBaHMs JCHUCTBHUM (0O€3MeUCTBUS) W PEIICHUN, MPUHATHIX
(ocyliecTBiIsI€MbIX) B XOJA€ HCIOJHEHUS AJIMUHUCTPATHUBHOTO pErjaMeHTa, B
BBIILIECTOSIIIE OPTaHbl TOCYAAPCTBEHHON BJIACTH.




5. JlocyneOHbIM (BHeCY1eOHBIN) MOPSA0K 00:KAJTOBAHUS PellIeHUd U 1eCTBUIA
(0e3aeiicTBMSI) OpraHa nNpeaoCTaABJAAIIIEr0 MyYHHIMNAJIBHYIO YCJIYTY,
MOJIZKHOCTHBIX JIMII

5.1 Undopmanus st 3asBUTEIS O €ro MpaBe Ha JocyaeOHoe (BHECYAeOHOE)
00anoBaHue NEHUCTBUIM (Oe3neiicTBu) 17§ pelieHui, IPUHATHIX
(OCyIIECTBIIEMBIX) B X0OJI€ MPEAOCTABICHNUS] MyHHUIIUIIATEHON YCIyTH

5.2 Ilpeamert nocynebHoro (BHecyneOHoro) ooxanoBanus 5.2.1 3asBUTeNb BIpaBe
00’kanoBaTh B 10CyAcOHOM (BHECYeOHOM) TIOpsiiKe AercTBus (Oe3aelicTBre) U
pEIICHMS, MPUHATHIC (OCYIIECTBIIIEMbBIC) B XOJI€ TIPEIOCTABICHUS MYHHUITUTIATBHON
yCITyTH.

5.2.1 Tlpenmetom nocyneOHOro (BHeCyaeOHOro) 0O0KaJOBaHUS MOTYT
SBJIATBCS JICUCTBHs (O€3/CUCTBUEC) M PEIICHUS, TPHUHATHIC (OCYIIECTBIISICMBIC)
OTBETCTBCHHBIM JIUIIOM YTIPaBJICHUS B XOJI€ MPEIOCTABICHUS MYHHUIIUITAIBLHOM
YCIyTH HAa OCHOBaHWM AJIMHHHCTPATUBHOI'O peErilaMeHTa, B TOM 4YHUCJIE B
CJICTYIOIIUX CIyYasx:

- HapyIlIeHHE CPOKa PETUCTpaIliy 3asBlIeHUs (0OpalleHus, 3ampoca)

3asIBUTEIIS O MIPEAOCTABICHUN MYHULIMIAIIBHOM YCIIYTH; - HAPYILIEHHE CPOKa
NPEeIOCTaBICHUS YCIyTH; - TpeOOBaHUE Y 3aABUTENIS TOKYMEHTOB, HE
IpeAyCMOTPEHHBIX HOPMAaTUBHBIMHU NPAaBOBBIMU akTamu Poccuiickoit @enepanuu,
IUTsl TPEAOCTABIICHUSI MYHULIMITAIBHOM YCIIYTH; - OTKa3 B IPHUEME JOKYMEHTOB Y
3asIBUTEIISA, PEOCTABIEHNE KOTOPBIX MPETYCMOTPEHO HOPMATUBHBIMU
paBoBbIMU akTamu Poccuiickor denepanuu, 1Jisi MpeaoCTaBICHUS
MYHULUIAIBHON YCIYTH; - OTKA3 B MPEJOCTABICHUN MyHUIIUMIIAJIbHON YCIYTH,
€CJIM OCHOBAHUS 0TKa3a HE MPEeAyCMOTPEHbI (he/lepalbHBIMU 3aKOHAMU U
IIPUHATHIMU B COOTBETCTBUM C HUMHU MHBIMU HOPMATHBHBIMU MPABOBBIMU aKTAMHU
Poccuiickoit @enepanuu; - 3aTpedOBaHNE C 3aIBUTENS MIPH MPETOCTABICHUH
MYHHUILUITAIBHON yCIIYTHU IUIAThl, HE IPEAYCMOTPEHHOW HOPMATUBHBIMHU
NpaBoOBBIMU akTaMu Pocculickonn denepanuu; - 0TKa3 Ha4aJIbHUKA U
JOJKHOCTHBIX JIML Y IPaBJICHHUS], B UCIPABICHUHN JOMYIIEHHBIX ONIEYaTOK U
OImMOOK B BEIAHHBIX B PE3yJbTaTE MPEIOCTABICHUS MYHUITUTIATHHONU YCIIYTH
JOKyMEHTaxX JIM00 HapylIEHNUE YCTAHOBJIEHHOIO CPOKA TaAKKUX UCIIpaBiIeHH. 5.3
OcHoBaHus 11 HaYaja Mporeayp AocyaeOHoro (BHECYAeOHOr0) 00KaIoBaHUs

5.3.1 OcHoBaHueM JJsi Havalla OPOUENYyphl AOCYAeOHOTO (BHECYAeOHOrO)




00aloBaHMs SBISETCA IMOCTYIUIEHHE B NHUCBMEHHOM ¢GopMe Ha OyMa)xxHOM
HOCHUTEJE, B AJIEKTPOHHOM (hopMme xanoObl Ha JeicTBUs (0€3/eliCTBUE) U PEIICHMUS,
MPUHATHIE (OCYUIECTBISIEMBIE) B X0/1€ MPEJOCTABICHNUS MYHULIUITAIbHON YCIYTH.

5.3.2 Kamoba wmoxxer ObITh HampaBieHa 1o mouTe, yepe3 MODI], ¢
MCITOJIb30BaHUEM WH(OPMAIIMOHHO-TEIICKOMMYHHUKAIIMOHHOW cetn « HTepHETY,
odurmanpHOro cairta, Ilopranma, a Takke MOXKET OBITh NMPHUHATA MPU JUIHOM
preMe 3assBUTEIIA.




5.3.3. XKanoOa gomxHa COaepKaTh:

- HAMMEHOBAaHHE OpraHa, MPeI0CTABIAIONIET0 MyHUIIUTIATBHYIO YCIIYTY,
OTBETCTBEHHOTO JIUI[a OPTraHa, OCYIIECTRISIIONIETO MyHUIIUTATBHYIO YCIYTY,
JOJKHOCTHOT'O JIMIA, pelIeHus U AeicTBUs (0e31eiCTBUE) KOTOPOTO 00KAITYIOTCS;
- (hammuo, MM, OTYECTBO, CBEJICHHUS O MECTE JKUTEIHCTBA 3asIBUTEIIA, a TAKKE
HOMEp KOHTAKTHOTO TenedoHa, aapec IEKTPOHHON MOYTHI U TIOYTOBEIH aJipec, 1o
KOTOPBIM JIOJDKEH OBITh HApaBJIeH OTBET 3asBUTEINIO; - CBEICHUS 00 00KaIyeMBbIX
pelieHusx u AerucTBusax (0e3aeicTBUn),

HavaJibHUKa YTpaBIe€HUs WU JOJKHOCTHBIX JIUL Y IPaBJICHUS; - TOBOJbI, HA
OCHOBAaHHUU KOTOPBIX 3aABUTEIIb HE COTJIACEH C PEIICHUEM U JEHCTBUEM
(Oe3neiicTBEM) HaUaIbHUKA YTIPABIEHUS WU UX JOJKHOCTHBIX JIUIL
VYnpasnenus. 5.3.4 3auHTepeCcOBAHHBIM JIMIIOM MOTYT OBITh MTPEICTABIICHbI
JOKYMEHTHI (MPU HAJTMYKH ), TOATBEPKIAIOIINE TOBOIBI 3asIBUTENIS, TUO0 UX
konuu. OTCYTCTBHE YKa3aHHBIX JJOKYMEHTOB HE SIBJISIETCS OCHOBAHHMEM JIJISl OTKa3a
B PACCMOTPEHUU WJIN YAOBIETBOPEHUH 3KaT00BbI.

5.4 VicuepnbIBaloNIuii nepeyeHb OCHOBAHUM 1JIsI TPUOCTAHOBIICHUS
paccMOTpEeHUs Kalo0bl U CITy4aeB, B KOTOPHIX OTBET Ha Kajio0y He J1aeTcs.

OcHoBaHusl ISl MPUOCTAHOBIICHUS PACCMOTPEHMs >KaloObl, yKa3aHHOU B
HACTOSAIEM pasjiesie, W Ciaydau, B KOTOPBIX OTBET Ha kajmo0y He Jaercs,
OTCYTCTBYIOT.

5.5 IlpaBo 3asBUTENS HAa MOJyYeHUE HHOOPMAIIMH U JJOKYMEHTOB,
HEOOXOAUMBIX NI 000OCHOBAHUS U PACCMOTPCHHUS KaTOObI.

3asgBUTENIF HMMEET IMPaBO Ha TONydeHHe HHPOPMAIMM M JIOKYMEHTOB,
HEOOXOAUMBIX JUIsI OOOCHOBaHWS M PACCMOTPEHHUS JKAIOOBI, €CIH HHOE He
MIPEAYCMOTPEHO 3aKOHOM.

5.6 Opranbsl MECTHOTO CaMOYTIPABJICHHUS U JIOJDKHOCTHBIE JTUIA, KOTOPBIM
MOXET OBITh HampaBjIeHA kano0a 3asBUTENS B 10Cy1eOHOM (BHECY1eOHOM)
MOpSIAKE.

XKanoba MokeT ObITh HampaBJieHa 3asBUTEJIEM B CITydae 00KaIOBaHHUS
nenctBus (0€30eMUCTBYS) U PEIICHUS JOJKHOCTHBIX JIUI Y IPaBIICHHUS:

- HAYAJIbHUKY YTIpaBleHUs; - 3aMecTUTeNto [ 1aBel AiMUHUCTpanuu,
KypUpyroueMy YnpasieHue; - [ 1aBe MyHUIHNANbHOrO paiioHa «byiHakCkuit




palioOH»; - B UHbIE OPTaHbl B COOTBETCTBUU € 3aKOHOAATEILCTBOM Poccuiickoi

Oenepanuu. 5.7 Cpoku paccMoTpeHus xano0bl. XKanoba moamexut
PaCcCMOTPEHHUIO JTOJDKHOCTHBIM JIUIIOM, Ha/ICJICHHBIM MTOJTHOMOYHUSMU T10
PacCMOTPEHUIO Kajao0, B TCUCHHE MATHAAIATH padOUnX JTHEH CO JTHS e¢
pETUCTpallny, a B cliydae 00’KaJOBaHMsI OTKa3a B MPHUEME TIOKYMEHTOB y 3asiBUTEIS
7100 B UCTIPABICHUH JIOMYIICHHBIX OMEYaTOK U OMMOOK WM B CITydae
00>KaJI0BaHMsI HAPYIICHHS YCTAHOBJICHHOTO CPOKA TAKMX UCIIPABICHUH - B
TEUYCHHE IISITH paOOUYNX JTHEH CO JHS €€ PeTUCTPAIlUU, €CITH WHBIC COKPAIICHHBIE
CPOKHM HE YCTaHOBJICHBI 3aKOHO/IaTeIbCTBOM Poccuiickoii deneparui.




5.7.1 Pe3ynbTaT gocyneOHoro (BHeCy1e0HOT0) 00xKanoBaHuUs
MPUMEHUTEIIBPHO K KaXKI0H TIpolieIype TU00 MHCTAHIIUN 00KaIOBaHUS.

5.7.2 Tlo pe3yabTataMm pacCMOTPEHHUS Kano00bl MPUHUMACTCS PEIICHUE:

- 00 YJIOBJIETBOPEHUH KaJI0OBI, B TOM 4Kciie B (POpME OTMEHBI IPUHSITOTO
pELIeHMs], UCTIPABJIEHUS JOMYIIEHHBIX OME€YaTOK U OIMOOK B BbIJAHHBIX B
pe3ysibTaTe NpeAoCTaBIeHUs MyHULUIIAIbHON YCIyru JOKYMEHTaX, BO3BpaTa
3asIBUTEIIO JCHEXKHBIX CPEJICTB, B3UMaHUE KOTOPBIX HE MPETYCMOTPEHO, a TAKKE B
UHBIX opMax; - 00 0TKaze B yJIOBIETBOPEHUH kaooOwl. 5.7.3 He mo3aHee ans,
CJIEIYIONIETO 3a THEM MPUHATHUS PEIICHHUs, 3asIBUTENI0 B MMCbMEHHOU (hopme U, 110
KEJIAHUIO 3asBUTENIA, B 3JIEKTPOHHON (hopMe HamnpaBIsIeTCd MOTUBUPOBAHHBIN
OTBET O Pe3yJIbTaTaX PpaCCMOTPEHHUS KaOOBbI.

5.7.4 TlpuHsToe perieHrue B COOTBETCTBUM C ITyHKTOM 5.7.1.
AJMUHHUCTPATHBHOTO PErIaMEHTa MOXKET OBITh 00KaJTOBAHO B CYJACOHOM TOPSIIKE.

5.7.5 Wadopmarmus o TOpsAKEe TOAAYM UM PACCMOTPEHHS KAIOOBI
pasmeniaeTcs Ha HWHPOPMAIMOHHBIX CTEHJAX B MeCTax MPeJOoCTaBICHUS
MYHUIIMTAIIBHON yCIIyTH, Ha odulMaibHoM caiite u Ha [lopTane rocyaapcTBEeHHBIX
Y MyHULUMAJIBHBIX YCIIYT.

5.8 B ciyyae ycTaHOBIEHHS B XOJ€ WJIM IO pPe3yJibTaTaM PacCMOTPEHUS
KaNoObl TMPU3HAKOB COCTaBa AJMUHUCTPATUBHOTO IMpaBOHAPYIICHUS WU
OPECTYIUICHUS]  JOJDKHOCTHOE  JIMIO,  HAJAEJIIEHHOE  IOJHOMOYMSMHU IO
PacCMOTPEHUIO Kaio0, He3aMeJIMTENIbHO HAIpaBiIseT UMEIOIIUECS MaTepualbl B
OpraHbl IPOKYPATYPHI.




[Ipunoxxenne Ne 1. kK AAIMUHUCTPATUBHOMY PETJIAMEHTY

OBIIASI HTH®OPMAIIUSA OB MKY «YIIPABJIEHUH OBPA3OBAHUS
BYUHAKCKOI'O PAMOHA»

ITouToBbIil axpec 1 HANIPABJIEHUS KOPPECIOHASHIIMU
368220, Pecnybsinka /larecran, r. bByiinakck, yJ. Jleauna, 61
DaKTUYECKUN aIpeC MECTOPACIIOIOKEHU
368220, Pecniy6nuka [larecran, r. bylinakck, yiu. Jlenuna, 61

AJpec 2JIEKTPOHHOM MOYTHI JJIsl HANIPaBJICHUS KOPPECTIOHICHITUU
bruo30@mail.ru
Tenedon s cnpaBok 8 (87237) 2-32-00

Odurmaneaelil caiitT B cetn «MIHTEpHET» (€CIH NMEeTCs)
http://bruo.dagestanschool.ru
®.1N.0. 1 J0JKHOCTh PYKOBOJIUTEIISI OpraHa

3aimmmxanoBa Auna OneroBHa HayanbHUK MKY «Ympapnenus odpasoBaHust
byitHakckoro paoHa»




I'PA®UK PABOTHBI MKY «YIIPABJIEHUSI OBPA3ZOBAHUS BYUHAKCKOI'O
PAMOHA»

Jlennb Hemenn

Yacpl padoThI HepepbIB)
(00eneHHbI

Yacsl npuéma rpaxiaH
[TonenenbHUK
08:30-13:00 13:30-17:00
Bropuux

08:30-13:00 13:30-17:00
Cpena

08:30-13:00 13:30-17:00
14:00.-17:00.

Yerepr

08:30-13:00 13:00-17:00
[Taranna

08:30-13:00 13:30-17:00
09:00.-13:00.

Cy06060Ta BBIXOTHOM

Bockpecenbe BbIXOAHOM




[Ipunoxxenne Ne 2. Kk AIMUHUCTPATUBHOMY PETJIAMEHTY

Havanenuky MKV «VYnpasienus o0pazoBanusi byiiHakckoro paiioHa»
(®.1.0.)
(®.1.0. 3asBuTENS)

Mecrto perucTpanuu

Tenedon

3AABJIEHUE

[Ipoury nmpenoctaBuTh HHPOPMAIHMIO 00 OpraHu3auy oOIIeI0CTYITHOTO U OECTIIIaTHOTO
JIOTIIKOJIBHOTO, HAYaJIbHOTO O0IIIEro, OCHOBHOTO 0O0IIEr0, CpeHEro olI1ero oopa3oBaHusi, a
TaK)Ke JOTMOJIHUTEIBHOTO 00pa30BaHMs Ha TEPPUTOPUN MYHUIIUNIAIBHOTO paiioHa «bylHaKkcKui
paiion» 1o cleayrIeMy aapecy
(ampecy

ANEKTPOHHOU MOYTHI ), @ KOHKPETHO

« » 20 r.

(moamucek)




[Ipunoxxenne Ne 3. Kk ATMUHUCTPAaTUBHOMY PEIVIAMEHTY
BJIOK-CXEMA ITPEJOCTABJIEHUSA MYHUIUIIAJIBHOM YCJIYTH
[Ipuem u perucrpanuusi JOKyMEHTOB OT 3asiBUTENS

PaccmoTtpenue 3asiBiaeHUs 0 MPeOCTaBICHUN MYHUIIMTAIBHON YCIyTH U 0(hopmiIeHrE
JIOKYMEHTOB, SIBJISIFOLIUXCS PE3YJIbTaTOM NPEAOCTABICHUSI MYHHUIIUITAILHON YCIyTH

Brigaua 3asButento pe3yabTaTa Mpea0CTaBICHHIS MYHHIUITATLHOW YCIyTH, HHPOPMUPOBAHUE
3agBurens




